
SPEXHALL PARISH COUNCIL
INTERNAL CONTROL STATEMENT FOR YEAR ENDING 31 MARCH 2O2O:

1. SCOPE OF RESPONSIBILITY

Spexhall Parish Council is responsible for ensuring that its business is conducted in
accordance with the law and proper standards, and that public money is safeguarded and
properly accounted for, and used economically, efficiently and effectively.

The Council is responsible for ensuring that there is a sound system of internal control
which facilitates the effective exercise of the Council's functions and which includes
arrangements for the management of risk.

2. THE PURPOSE OF THE SYSTEM OF INTERNAL CONTROL

The system of internal control is designed to manage risk to a reasonable level rather than
to eliminate all risk of failure to achieve policies, aims and objectives; it can, therefore, only
provide reasonable and not absolute assurance of effectiveness. The systern of internal
control is based on an on-going process designed to identify and prioritise the risks to the
achievement of the Council's policies, aims and objectives, to evaluate the likelihood of
those risks being realised and the impact should they be realised, and to manage them
efficiently, effectively and economically.

3. THE INTERNAL CONTROL ENVIRONMENT

The Council:

The Council reviews its obligations and objectives and approves budgets for the following
year at its November Meeting. The November Meeting of the Parish Council approves the
level of precept for the following financial year.

The Full Council meets six times each year and monitors progress against its aims and
objectives at each meeting by receiving relevant reports from the Parish Clerk.

The Council carries out regular reviews of its internal controls, systems and procedures.
Please see the attached Report.

Glerk to the Council/Responsible Finance Officer:

The Council has appointed a Clerk to the Council who acts as the Council's advisor and
administrator. The Clerk is the Council's Responsible Financial Officer and is responsible
for administering the Council's finances. The Clerk is responsible for advising on the day
to day compliance with laws and regulations that the Council is subject to and for manag-
ing risks. The Clerk also provides advice to help the Council ensure that its procedures,
control systems and policies are adhered to.
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Payments:

Ail payments are reported to the council for approval. Two members of the council mustsign every cheque or order for payment. The signatories should consider each payment
against the relevant invoice and initial the cheque counterfoil. AII authorised cheque ,ignr-
tories are members of the Council. No officer of the Council can sign cheques.

lncome:

All income is received and banked in the Council's name in a timely manner and reported
to the Council.

Ris k Assessments/Risk Management:

The Council reviews its risk assessment annually and regularly reviews its systems and
controls,

lnternal Audit:

The Council appoints an independent and competent tnternal Auditor who reports to the
Council on an Annual basis on the adequacy of ii,s:

. Records

. Procedures
o Systems
. Internal control
. Regulations
. Risk management

External Audit:

The Council's will generally apply for a Certificate of Exemption from an External Limited
Assurance Review unless the Council finds it is obliged to have one or the Council views it
as advantageous.

4. REVIEW OF EFFECTIVENESS

The Council has responsibility for conducting an Annual Review of the Effectiveness of the
system of lnternal Control, which slrould include a review of the effectiveness of the lnter-
nal Audit. The results of that review must be considered by the Council, which should also
approve the $taternent of lnternal Control.

Chairman
4,l.tl*,*,

RFO/Clerk

Approved and adopted by Spexhall parish Council)

Meeting date:
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I NIERNAL GoNTH*Lff ErgFl
The Aecst"lnts & AuSit {England} fiagu{ati**s ?sl airns t* strengthen gsusrnffr}Gs and

accourfr*bilrg thrcugh r*qulram*rttx ralated t* ir*erneic*ntrol and interna! audit.

Vttrilst the Parieh Council has revler,sed the e#ectelieneaa ef lhe internal audit {independen*e'
competence, p,rspodioniltg end sfi*Fe), it has a requirerRerr{ f*vied on it t* 8l1$Llre that its fi*ancia}

manasen!*nt is adequat* *nd eff*ctive *nd that ii hac a sound $y$tem d iltt*rngl flfintr*fl'

'The negulation* require active pa*icifi*tion by rnernber* in previcling po*itiue &esur'Hffis to the

etectrr5- sf their st€y*ardahip sf pubti* fn*ney. Tfus frarne,#srk of ecfottntability is risk-based i.e,

lev*t sf r*ntr*l and ffienagemer* n'rust be appr*priete tc th.e risk im*olve$, The C*un*it rnust

detennine ttr* rnt*t appropriat* rrn*thsd of internal contr*!"" ' esre rhsuH be tsken t{ enswe lhat

tnternat c.*ntrolte.*t* ar* pr*portionxa aRd relevant and thct thsy a{"e nei*her seem s$, *8r intended

as. undua interfere**e in ttre RFS's day to d*y managemsnt of fi**ncial affs{re '

As part sf its internal contro&, $pexhall Pansh Councrl has appotnted a non-stgnatorY 6sunsrl[sr io

c*ndue* a review *f the sy*tarrr of inter*atsontr*l via the f*tlowrng test$ on a que**rty B**ig w*ifi a

written repcrt af any findings tO hle suhr*ifred t0 the flouncil end rninuteel es reeBived.

COMMt{-lm: e*iit d;{u*etltt;nd lnltlal ij

I
f p56ri*g ar"r up tr dat€ H*gistsr of Ass*ts

Yoji
: fteguf*r srtxintenanee Erranfisffi€rit f*r

Ye

i T::Y::"Tjortins 
on perfornrtance

{*fltrartersffi"&h*;
&egular banh rec*nelliatio*1. in$ep*ndently
reuiewed

ft*gular rsruti*y gf {ifianci*f recnrds and

FroFer firrsngeffients {+r the apllrr:v*l of
nditur*

Berorrling iri the minutes or a$pendicgs ef
i '-*--'-'. e '- *---'

i tlre trirrutes the pretise powers unrier

i whil! qIpeqd.luIg is being approve4--
: gzrrrfirirrt( qrrnnnrlorl trv invnirps auth'i Fayrn*nts itlpport*d hy invcie*r, auth&ri$ed
i. :nr{ rninrrt*r{and n'rin*ted
\

j tegul*r *erutiny *f inc*rne netnrds to e*rur*

IrJ

Yas trr fi,}*

igfrTtlgE!3E5etr - . -
1 nrlnuat review rf rink and ttre adequacv of
Ij lnrurancg ervarI trllu,t6tt!E qrJ?sr

,ffiil=al t--i-* 
"f 

*lrlan*lar riit! mtr!*gEt r!"r!!'.

I

j Awareness of Standing OrderE anei

i*r i 
n q1-rc i at re Bu la {_o:l_-----

! gdopti,Bn *f Finan*:ialand Standing flrder*
I

f c \

f\tfi"-fir*l-.r-:1:r- Fb.. i- \\.1
'.i !

i incotlte is correctly received, recnrded anri

COI{TR*L TESI TTST

D*l'if

.ti;, i t*
t-t

I
I
I

-J

*___k
\-*----+p

%'!
ffiqi

i\

ilh< 1-

l
i

5q1-, ;+>b-a-i

1r\

I * Ynr, _ firr..: rrfr'rl,"i ir &rl.
\.inHl



Srrutiny to enlur,F pr rc{}t rr*:rlrr$er,i ir:

I the cashbsok asreel tfi 0istrirt {erclrtqil

i notification
Contrarts of emBloyrnent for $taff

Contract e *nua lly reYievssd

Updating racsrd* ts r*t*r.d cha*g*s in

Datecfr*uie*ucfry*ern*f rnternalCuntrnls.,,,,, ..fl'Ay Lf.e{ 2oZ-

Revieu.'' *f syrtenr o{ f nternal C*ntrste carried r:llt by:

rsarne.,. ".. "hl. l,t-.R. ".fi".1t fl * .8 -

I
;\
.\

q*t
tl _5

G._rB
'i

ftq-.-,
B1q\iR\

I

lE*rc -r- .. " -et+)
t*".n- l

Sp<**-"-'*---.=-ffi

releva*t legislatio*

FAYE/ltrC pr*perly *perated by the
founril as an prn$l&ver j4qq 

-*"-fu"Y,f,quu,
VAT corr*stly a{f;**ffied far VAT pfiym*nts

identified, ree*r**d a*d r*elaim*d in the
cashho*lq L-I*,-
Regular financiat repcrting t* Farish fon*ncil

Yf.E
Regular hur g*t mronita,ring stafernents as

reportqd to Farish e*u*cif

CemFlianee $/ith 1014 Fegulations:

C{ficrr 0ecision Reports

Ccrnplia*ce with Lrcat Tra nsparer:,cv Code

st **ta;
Itent* *f expenditure incurred sver {50CI

t.\i-- 
,.

ld]

Minut*s property nururbered and
pagirlated with s master ropy kept in for

trtsEeL
Frocedures in place for recordinS and

rnanitoring Members' lntsrests a*d Sifts
of Ho-spitaiity

AdsFtion of C*des nf C*ndum fsr Members

{.5

Seclsrati*n pf Aee pt**{e of *ffi{*
f c J

Fepr,rt suhrnitted t* f+r.rncil

{Minc:t* r*f*rence}... . Ite,u l$ ,*.L+tL*/.U..?A"%,. .

rr I

E

---1LI u;rr

{date}



5 rfrBn"kt 2czu


