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I. 8CSE OF RESFONSIBIUTY

Spexh*ll Parish Comeil is responeible tor ensuring:ihat ris businees ia conduded l.ln accordanca
}/eith the law and proper standards, and that public money is safaguerded a*cl propady accounted
fot and used e@nomically, effctenfly ancl efiectivefy.

The Councit is reeponsible firr ensuring that there is a eound sy$tetn ol inlemat control which
fac{litahs the effective exercise of the Council's funstions and whicft includee arrangements for the

manqpment of riek.

?. THE PURFOSE OF THE SYSTET OF IT{TEHNALCOI{TROL

The $ystem cf rnternal control is designed to rfianflSs ri$k to a reasonabie ,evel lather than to
etiminate att rick of failure to achi*ve policies. airfis and objeetives: tt can, therefore, oaly prcvide

reasonable and not absotute a$suranee of effectrveness. The systern of tnternal ccntroi is based
on arr angcing process &eigrrad to identify and priqritise Sre nsks ts the achievement of lhe
Council's polic*s. aims and osreclirres, to Evaluats the likelihood af those *sks being realised and

the impact elrould they be realised. and to rnflnag* them Bfficiently effeelively and economically

3. XHE tttITEAUAL GOI{TROL E tlVlR0lilliEl{T

The Gouncll:

The Council revieurc its obligatlone and objec{ives and approye$ budgets br the follorring year at
its November MeetinE. The November Meeting of the Psrkh Council approves the level of precept

tur fie folkrwing financial year.

The Full Council m66t$ six times each year and monitors progress agaifist its aime and objedives
at each meeting by receiving relevant reprts ftom the Parish Clerk.

The Council canie* out an annual revierlr of ik intem*l cofitrols, systerns and procedures" Pleas*
see the attached Report

Ctcrk to thc Councillftt*pon*ibla Finanoe O{ficr:

The Council has appointed a Clerk to the Councjl who ac{s as the Council's advisor and
adminis-trator. The Clerk is the Qouncil's Rotponeible Financial Qfficer &nd i$ rasponsible fior

administering the Caunsil'e financee. The Cle* is reeponsible for advising on the day-tsday
compliance wlth laws and regulations lhal the Council it eubles{ to and for r*anaging rieks. The
CIerft also provides advice ts help the Cou*cli enaure that its prwdurae, conhl systems and
pdicies are dherEd to

Paymente:

All payments are reported to the counol for approval. Tno members of the counol must sign every
ctrcque or order for payment. The aignahriec slffirH sonsider €adl paymeilt aSalnst the relevant
invoice and initial th* cfr*qm eountertoii" Al authori*ad ctmque signatcries are rnernkrs qf ths
Csuncil. Ilo Effser of tfi* Council ctn sign chesu€s.

lf lntemet Banking is ussd, no Ofrcer of ths Coundlcan elec&onicaiiy agree any payft*nt
The Bayment n:ade through lntemet Bsnking muel ba agraod hy an email s*nt by two muncillors
in additian to ttre cor.msillsr nraking dre payrnent befgfe the payment can be made'

lncomc:



IUI income is received and banked in the Council's name in a timely msnner and reprted to the

Council

Rls* AssGssmentslRisk tmagrement

The Council reyiews {t$ risk a$ses$rnent annually and regularly revls*s ItE slrsten}s and confols'

lntarml Audit:

The Council appotnts afl indaperdent end compst*nt lrfrernal Auditor who reports to ihe Council

ofl an Annual beeis on the adequacy of ifs:

. Records

. Procedutes

'Systems
. lntemel confol
. Regulations
, Rish menagement

Extemal Audit:

The Couneil's will genera[y apply for a Certifcate of Exennption from an Extemal Ltmited

Aaeurane Review unlees fia Cc,gncrf firub it ie &ligied ta harre one or Bre Courndl vievss it ag

advantagreous

{. REVIE!.Y OF EFFECTMTIESS

The Council ha* reeponsibilig for mnducting an Annual Review sf the Effectiveness of the sy$tBm

of lntemal Ccntrol, wtlidl eh;)uH inelude a-review of the efiectiveness of the lnternal Audit The

results of that revtBw mu6{ be coneld*red by the Co*nctl, which should atso approve the Staternent

of lnternal Control

Chairman RFC/Clet{<

Approrred and adogted by $pexhall Parish Council.

Meeling date:

SPEXHALL PARISH COUNCTL

IHTERNAL S.QilTR8L,BFPP"RI

The Aeounts & Audit {England} Regulatioa* 2015 aims t* strengthen govemance and

accounlabillty through rsqutrement$ related to internal sntrol snd internal audit-

Whilet the PariEh CounQl has reviewsd the effestveness af the intemal audit tindependence,
**p*t**, proportionate and scape), it has a requirerfient levied on itto ensure that its linanctal

manigement is adequate and effective and that it hes a sound systern of i*tErnal control,'

,ThB rggulations require adive parlieipatron by membels in providing Positive assurance to the

elesto6 *f their sts6,ardship of publh money, The framewark of accountability is risk-based i e

level of conkol and rnanagement mugt be appropriatE tE lhe risk invslved, The Council muct

determirs the msst approp;hb m$ihod ot intern*l c*ntrol..., care shquld be taken to ensure that

intemal consol tests are prop*rtirnate and r*larant and that tley are neither $eefl a$, nor

int€ndBd as. undue literkenw in the RFO's day to day managplnBnt of financial alfaire.'

As part of its intemal contral, Spexhall Parish Council has appointed s nsn-$ignatory Councillor to_

cs*duct a reyiaw of the eystem sf internal conkol viE the following tede on a qua*erty bEsie tr'ith

a written repcrt of any findings to be submitted io the Council and minuted as received.

ctl
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Ensuriag an upl{}-do[e Rtgistet of A*sels k
Regular maiateoanrx arrangir:mcnl for
rrhl'sical as,*eLr 46$ u,&€D Ns
Annual:rvie:r ofri*k aild lbe *Jequacl of
Insurance cor-er Yrr
{rnual revieu of lilancial ri*k

'-l rt1f-l }--_"

{trarerress of Standing Srdert and
Fiuancial regulatiuns 7ts
A.doptioa rrf Financial and Standiug Orders v.,i &r
Regnlar reptrting l:n Jnrftrmanct ['
x)ft{raicfo$ N
Amu&l revier*' of contracts (rrhere

arrrropriatel r'/1,'? m-
Regular benk reco*ciliation indeprnrlentl-v

rcl.icwed *i e *c* lersc?rrlNs
Regular $crurny of linancial recards and

pr$Ixr ffrerg.*menhi t-or ttre approral ol
expenditur Y;5 k7 e*t-*r,q.r€€1ry5&
Recordiag in the minutes or ap'pcndir*s of
ihe minuter the prccisr poruers under

nhich cxpenditure is tring qrprnred
}s-
l'b++

Payment* s*pptrrted hy invoice+ ar*htrri*ed and

minutEd *Cct. *{f*torY Js
Regular *crxin"v af inccme rectrrds to eirsurE

ineome is corractly r*ceil'ed reeorded and

tff*ttl '{{," N
lcrutiny t$ en$ure precept rectrded in

fie {+sht&}k egrsrr to Disuict Cotuuil
notilicati*r \a
L:ontrsqts of employment f*r rtall"

Cbnlracl annual\- rcv ieted

{.}pdxing rectxds to n*urrd chonges in
r*lera* legi*latiur

PAYE/IUC prtrp*rly oprat*d bY the

Couneil as an emplol'er 1- S*rc fl,+rf**r-

Nj-
VAT carrsctly marunred tor VAf pryme*ts
identitie* recrrrded and rcclaimed iE ths
cashkxrk Y6
Regular finaneial rporting to Pri*h Councit

Y{{ fh*
Regulr hudget mtraitnring statcments as

rcported to Pnrish C*un*il
?er

Cumplim* wi& ?014 Regulations:

0fficrr llecisinn Refxrns lgt &\
;'omplianc* witlr l.,tcal Transparcne3- Crxle

Irf ?()14:
ttems *1 expenditure incuned rrver f,500 v,-.ig \ \\
Minute$ $$1lerlY rumbered and

n*ginaletl *'ith a masler mpy krpt in tirr
sali:keepin$ IP \ \\
Prueedrr* in place lirr rec*rding ard
m*nitoring Mr:rntrers' Iniemstr and #ifu
*f Hospitalig

V-r{L) {'\R.
Adoptiein nf {txle* r:f Coadu.;t lin ldembers ri\
Declsratitm cf A*ceptanrx of lltli*: u, '1.

Rcvierv rrl-ry*f*m ollntcnial Contrrils i:*rricd <ui b1':
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Additionai comrtl&'nts [' rel'iervcr:


